Voided checks that subsequently clear the bank

Once the Court’s Help Desk aborts the transaction which voided the check, the case should
reflect an *aborted’ transaction:

TTTI Transaction Display B =0f >

[ Sombs * Transaction " Amount go.Totop | Fus 5 cren |
" Case " Cents Go To Bottom |

Journal Transaction Transaction Reverse Case Transaction Pos 4~

NHumber MNumber Date Description Status MNumber Amount Sta
2008036 151  2/22/2008 | Trust Payout 001400305 562 Ye
2008036 152 272272008 | Trust Payout 001400305 1853 Ye
2008036 153 2/22/2008 | Trust Payout 001400305 1.64 Ye
2008036 154 2/22/2008 | Trust Payout 001400305 3.49 Ye
2008045 117 3/6/2008 | Trust Payout 001400305 412 Ye
2008045 118 37672008 || Trust Payout 001400305 6.60 Ye
2008045 119 3/6/2008 | Trust Payout 001400305 562 Ye
2008045 120 3/6/2008 | Trust Payout 001400305 18.53 Y¥e
2008045 121 3/6/2008 | Trust Payout 001400305 1.64 e
2003045 122 37672008 [ Trust Payout 001400305 3.49 ¥«
(2008190 220 10/1/2008 |Aborted Transaction 001400305 0.00 ¥
2008195 157 10/8/2008 | Trust Payout 001400305 562 ¥Ye_
AN 3 0 | il

Piios Jounal | Mext Jounal | Fix Trans | Trans Info | Check Info | Misc info |[ Detail |  Exit |

The Trust Account Summary should also reflect a ‘negative’ if another check had
been reissued. The following steps are necessary if this is the case.

Date O0Z/05/10 7TH DISTRICT COURT PRICE Page 2
Time 07:11 pm Trust Account Summary

Through Journal 2010022

Journal Date: 0270372010

NEGATIVE BALANCES

Trust Type Case Name Balance

EAIL/EOND REFUND 021700170 PEURNSIDE, CRYSTAL ANN —-340.00

TRUST REIMEURSEMENT 941700527 WAL MART -7.88

Date O0Z/05/10 7TH DISTRICT COURT PRICE Page 10
Time 07:11 pm Trust Account Summary

Through Journal 2010022
Journal Date: 0270372010

ALL TRUST TYPES EALANCES
EAIL Z,.827.00
CASH EOMND 1,&00.00
EAIL/ECOND REFUND —340.00

INTEREET ON RETITUTH 17._820



The court is then required to set up the case to ‘receive’ the payment owed back to the court, so it
doesn’t get reissued inadvertently and/or applied to the wrong debt.

Depending on the situation, it may require a new trust type to be created. For example, if bail
was refunded, you wouldn’t want to post to bail again but create the receivable with the trust
type “Trust Reimbursement”. If restitution is still owed by the defendant, selecting the “Trust
Reimbursement” receivable allows for the victim to ‘pay back’ separating what is truly due from
the defendant. This trust type also does not accrue interest. Following this procedure requires
additional steps to offset the negative once the payment comes in, but may be the best solution
based on the situation.

When not creating a separate trust type, the court should increase the trust amount due on the
receivable that shows the ‘negative’. This one-step process makes it easy to re-receipt the check
to the appropriate receivable. In this example Transwest Credit Union received $5.62 too
much. The court site increased the amount due by $5.62

JL=TEY

Case (001400305  |[State Felony |
Name |GALLEGDS. TAMMY J |

Recipient [TRANSWEST CREDIT UN|

Due
Paid

Paid Dut Trust 12
Credit
Payout Available
Balance

Recipient [RESTITUTIONS WASHIN(

Due
Paid
Paid Out Trust 13
Credit -
Payout Available
Balance

Exit




When the payment comes in, the payment can be easily accepted.

T Payments julief o=
Filings  Links History Toolbox  Warnings  Journal  Cash Counk!  Prink Index!
Case Number[001400305_ | [State Felony =] Citation[831912183 Find |
Last Name [GALLEGDS | First Name|TAMMY J |
Paynrl GALLEGDS. TAMMY J jl LEA |5L SHERIFF / UNIF PD |
- Payment Options Balance Due Recurring Payment
[~ Trust $| 5-52| | U| [T Cash Bond Bonds Open Sljl
= Unpaid Fees s TN [ Cash Bail Bail Open $[ 0]
[T Fine/Forfeiture sIjl = Trust without a Case
i [~ Mail/Drop Box Payment
[T Mizcellaneous % Ijl
Amount to be Paid Sl:l
W TimePay s

If a new trust type was created (i.e. Trust Reimbursement), the accountant must increase the trust
type that contains the negative amount in order to facilitate a transfer from that trust to offset the
negative trust.

Important points to remember:

= |tis important that the court follow these instructions and not just deposit the payment on
a separate deposit slip.

= The court must also make a docket note to document the issue and note when the
individual/company was notified to repay the court.

= Adding a CASE WARNING also alerts the cashiers that a repayment is due and to
contact the accountant, if necessary.

= |f the case is to be sent to State Debt, yet the overpayment has not been satisfied, the
court is to cover the shortage out of their budget, setting up the receivable in the name of
the court.



The court must also make a docket note to document the issue and note when the
individual/company was notified to repay the court.
Adding a CASE WARNING also alerts the cashiers that a repayment is due and

to contact the accountant, if necessary.
If the case is to be sent to State Debt, yet the overpayment has not been satisfied, the court is to cover the
shortage out of their budget, setting up the receivable in the name of the court



